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CITY OF GUSTAVUS, ALASKA
ORDINANCE FY14-15

AN ORDINANCE FOR THE CITY OF GUSTAVUS ADOPTING A MAJOR
REVISION FOR TITLE 4.17 CONTRACTS AND PURCHASING

BE IT ENACTED BY THE GUSTAVUS CITY COUNCIL AS FOLLOWS:

Section 1. Classification This ordinance is of general and permanent
nature and shall become a part of the City of Gustavus
Municipal Code.

Section 2. Severability If any section or subsection of this title is
determined to be illegal or unenforceable, the remaining
provisions shall not be affected, but remain valid and
enforceable to the extent permitted by law.

Section 3. Enactment Now therefore, be it enacted by the Gustavus
City Council that this major revision of Title 4.17 as follows:
Strikethrougho are deleted, Bold, italicized words are
adopted.

Sections:

Chapter 4.17

Contracts and Purchasing

4.17.005 General

4.17.010 Definitions

4.17.020 Purchasing Agent Authority
4.17.030 Purchases

4.17.040 Competitive Bidding Required
4.17.050 Exceptions to Competitive Bid Requirements
4.17.060 Bid Invitation

4.17.070 Bid Deposits
4.17.080 Pre-Bid Conference

4.17.090 Changes and Addenda's
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f"^ 4.17.100 Bids - No Response
4.17.110 Bid Submittal and Opening
4.17.120 Rejection of Bids
4.17.130 Award ofContract

4.17.140 Contractor Bonding
4.17.150 Professional Service Contracts

4.17.160 Construction Contracts - Letting
4.17.170 Construction Contracts - Administration

4.17.180 Disbursement Set-offs

4.17.190 Local Preference

Section 4.17.005 General
All contracts, except as otherwise provided in 4.17.020, shall be

authorized by the Council and shall be signed on behalfof the Ci& °f
Gustavus by the Mayor and the City Clerk/Treasurer, after having been
approved as to form by the City Attorney.

Section 4.17.010 Definitions
City: City ofGustavus

Competitive Contract: consideration of more than one source, as
may be evidenced by competitive requests for proposals, to insure full
and free competition consistent with the types ofservices required and
necessary to meet the needs of the City. Also known as competitive bid.
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Construction: the on-site erection, alternation, extension or repair
of improvements to real property or other improvements under contract
or owned by the City.

Contract: an agreement for the purchase, lease or disposal of
personal and real property, professional services, services and
construction.

Contract Amendment: any change in the terms ofthe contract
accomplished by agreement ofboth parties, including change orders.

Emergency Purchases: a requirement which arises from a situation
where a threat to public health, welfare or safety such as may arise by
reason offlood, epidemics, riots, equipment failure, earthquake, or tidal
wave, or such other reason may be proclaimed by the Mayor or his/her
delegate. The existence ofsuch condition creates an immediate rind
serious need for supplies, services or construction that cannot be met
through normal public bidding methods and the lack of which would
seriously threaten (a) the health or safety of any person, (b) the protection
ofproperty.
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f\ Invitation to Bid: The complete assembly of a bid package or
related documents (whether attached or incorporated by reference) that
is furnished prospective bidders for the purpose of bidding. The notice to
bidders is a means ofpublicizing the invitation for bids.

Personal Property: everything that is subject to ownership (by the
City) not coming under the denomination of real estate, normally being
movable.

Professional Services: those advisory, consulting, architectural,
engineering, research or developmental services which involve the
exercise ofdiscretion and independent judgment together with an
advanced, or specialized knowledge, expertise or having good by formal
studies or experience.

Project Manager: The Mayor, the departmental head or a person
approved by the Council. The minutes of the Council meeting relating to
the matter may be used as written consent by the Council.

Purchasing Agent: The Mayor or the Mayor's designee. The Mayor
may designate the City Clerk/Treasurer to be the City purchasing agent.

Section 4.17.020 Limitation on Purchasing Agent's Authority

r^) a* The Mayor is the purchasing agent for the City. The Mayor may designate
the City Clerk or another designee to be the City purchasing agent.

a. The purchasing agent or his/her designee may carry out any of the
following:

1. Contract for, purchase or issue purchase authorizations for
all supplies, materials, equipment, and services for the offices,
departments and committees of the City;

2. Contract for the construction, repair, or improvements of
City facilities.

b. The purchasing agent may purchase personal property only as
authorized by the Council and upon competitive bids, except as follows:

1. Budgeted personal property or professional services in the
amount offive thousand dollars ($5,000.00) or less. 2,500.00 or leoo
without council approval, or competitive bid shall make all purchases of
supplies, materials, equipment and contractual services needed by the
committees, departments, and agencies of the City government in accordance
with the ordinances of the City.

e-. The purchasing agent shall recommend joint purchases with other units
of government when the best interest of the City would be served.
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/""^ a. Negotiated procurement following unsuccessful efforts to obtain a
qualified bid through competitive bidding.
b. Small procurement, below ten thousand dollars ($10,000.00).
c. Emergency procurement.
d. Procurement ofconsultant, technical, real estate, architect,
engineer or audit services.
e. Interagency agreements.
f. Utilization of State or Local government contracts.
g. Specialized equipment for enterprise funds where standardization
is a primary criteria.
h. Sole-source procurement

1. Procurement resuIting from competitive sealed proposals
2. Placement of insurance coverage
3. Contracts for electronic data processing and system control

software and hardware systems and other software systems shall be by
professional services contract; provided, however:

A. To be exempt from competitive bidding the service in
question must be truly a "system** which is
professionally designed.

B. The purchase ofhardware which is not an inextricable
part of the system and ccat be bid separately shall be
competitively bid.

C. Software and systems readily available on the open
market (i.e. Windows 8) are not subject to this

f~*) exception. Competition will be sought to the maximum
extent practicable.

Sootion 4.17.060 Pro Bid Conference

Section 4.17.060 Bid Invitation

a. Purchases or contracts having an estimated value that does not
exceed ten thousand dollars ($10,000.00) may be made in the open
market without publishing notice in a newspaper and with such
competition as is reasonable and practical in the circumstances.

b. All specifications for projects must be submitted to the Council for
approval prior to the notice to bid being published. The budgeted amount
shall accompany the request to the Council.

c. A purchase or contract authorized by Section 4.17.020 having an
estimated value that exceeds ten thousand ($10,000.00) but does not
exceed twenty-Jive thousand ($25,000.00) shall be based on the
solicitation of at least three competitive written bids and be awarded to
the lowest responsive and responsible bidder as determined by Section 4.
17.130(c), and without observing the procedure prescribed for the award
offormal sealed bids.
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