zJo 1 adeq
41-210¢ uonnjosay
snamsny Jo L)

‘uondope
uodn A[ayerpawr 9A1OYJS ST UOHN[OSSI SIY], "9)B(] 9AIO3IY ‘H UOTIOIS

‘101 3q T[4 ZT0T ‘0€ dunp £q pasn jou pue papusury se ‘Aorod s8ururey
pue juswied asfoidurg, 900z Y3 J9pun paniooe 9ABI[ OIS [[Y '€ UOROIg

"10T ‘T Ay uo 3099 ojur 0F [ yoIym

‘Yueq go aury, pred sakojdwa mau a3 ojur Led uonesea Jo sanoy gg 03 dn

1340 A11e0 [IM pue  papuswry se ‘Ad1jo4 sSutureq pue juswled Iakoidwy, 9007
oYy Japun sa3a4opdws 51q18n9 4q paures Led uoneoea panuoe Lue ‘ajer Afed 2102
‘0€ suny a3yl je ‘Ino Yyseo [[um snaeisny) Jo £10 901 ‘Z10% ‘T AMp uQ °Z uonoass

"T102 ‘T A 2400919 snaelsny Jo £11) ayy Jo Lood reyjo ue se paydope
Aqalay st ‘v NIqruxg se paysene st yolym jo Adods e ‘z] 0T ‘0T A2 parep ,‘Aoroq
sjyausg snaeisny jo 4119, Y3 pue Z10Z ‘0E dunp sanoaye papeadas Aqazay

§1 ;papusmwry se ‘Aorjod sBururey pue juswied sakoidwg, 900z 3y ‘T uonoeg

SmofIoj s8 QHATOSHY LI 9 TAOJTNTAHL MON

*210¢ ‘T1 mady uo paydope
‘€ SPLL PasIaaI Jo suoIsIA0Id U} I JUSISU0D ‘saakojdurs uonisod remssy
3[q31pe 103 Lo110d sigousq mau B 3dope 03 SaAISIP IOUNOY A1) ayl SYARIAHM

pue ‘£o170d sygouaq e Surpusure 10 Sundope J1oj ‘o'
1dey) ur ‘wsrreyosw € saplacid yorm ‘g10Z ‘g1 [Udy uo £1-g1 Ad 20weuIpiQ
£q ‘1suuosIad ‘g PLL JO UOISIIA Pasiaal B pajdope [rounoy A0 oy SYTAAHM

pue !saakojdws jo L10893€0 Sy 03 syusUnsnipe

Aed drpowrad 10§ SUORIPUOD Y} YSIqe}Sd 03 pue saakojdws uonisod reinday
Suyep 0} 110T ‘0T J3qUISAON U0 £Z-110Z UORNIOSIY £q [oUN0) A1) oy

Aq papusure sem  £orjod sSurureqy pue juswied av4o1dwy, 9007 9 SYANAHM

pue 1900z ‘g suny uo uonow £Aq Lo104 sSurureqy pue juswied
sakorduy, we paydope snaeisny Jjo A3O Y3 Jo rouno)) A1) a3 SYRITHM

«A9TI0d s3youag snaejsny)
Jo £31D,, yuomoaoejdoy ay3 3dopy 03 pue ,popuswy se ‘Aorj0q s3upureq
pue Jusmheq ss4ordwmy,, 900z snaeysny Jo £310 ay3 readay 03 TOIN[OSIY Y

L1I-2102 NOILNTOSTA
VISVIV ‘SNAVLSND 40 ALIO

/



TJo Z 3%eq
L1-Z10Z uonnjosay
snamsng jo A1

O ‘Is3sayouely 2ofyd Jaquisyy pounopd ‘Kept}n\s ung,

I3QUID] IPUNOY ‘S URqUITel Ipuss

J3qUISHY [IDUN0) ‘ysay AUBRN IqRUIN TIouno) ‘Beez\a}.\ted [9ON

C\@ O%Q\ VOUM TG,
JofepN adip ‘oddoroe noq Jﬂ%w_ ‘104! s

TH

"T10Z ‘Aely Jo Aep W01 siyy ‘pOUNOY A1) shaelsny syl Aq AAOUJJY pue adassvd




City of Gustavus Benefits Policy

By Ordinance No. FY12-13 adopted April 12, 2012, the Gustavus City Council
approved a major revision to Title 3, Personnel. Revised Title 3 provides that it
is the policy of the City of Gustavus to establish and amend, from time to time,
by resolution, a written benefits policy, which describes various non-wage
compensations that the City provides to employees in addition to wages or
salaries. [CoG 3.05.01]

Consistent with the provisions of revised Title 3, the City Council adopted by
Resolution 2012-17 this “City of Gustavus Benefits Policy,” which applies to all
eligible Regular Position employees. This policy replaces all previous City of
Gustavus benefits and leave policies. CoG 3.04.01(b) (1))

Health Insurance Premium Reimbursement
This benefit is provided to all Regular Position employees in proportion to
hours worked each month, according to the following provisions:

Policy. The City of Gustavus will reimburse the health insurance
premiums paid by qualifying employees in a gross amount of up to $500
per month. To qualify for participation in this program, the employee
must be (1) a Regular Position employee who (2) submits valid
documentation verifying that he or she has paid amounts toward the
premium required by an individual or family insurance plan under which
the employee is insured. The City will not reimburse health insurance
premium expenses incurred under insurance policies that are part of
another employer-sponsored or group insurance plan, nor policies that
do not specifically insure the employee. The City will not reimburse
health insurance premium expenses incurred by any person or entity
other than the employee.

Procedure.

(A) On a monthly basis, the City Clerk will make a disbursement in an
amount that is the lesser of $500 or the amount actually paid by the
qualifying employee in that month, to reimburse that employee's health
insurance premium payments. All reimbursement amounts are subject
to tax reporting and withholding and the employee will be paid a net
amount.

(B) To receive reimbursement, the employee must provide proof to the
City Clerk quarterly of (1) an active and current individual or family
health insurance policy under which the employee is insured and (2) the
amounts actually paid by the employee towards the premium for which
the employee seeks reimbursement. The City will not make advance
payments. Employees who have not actually made a health insurance
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premium payment but merely anticipate doing so do not qualify for this
benefit.

(C) The maximum obligation of the City under this policy, per qualifying
employee, is $500 per month, or the premium amount actually paid by
the employee, whichever is less. Any premium amount exceeding
$500/month (less withholding) will be the responsibility of the employee.
(D) This benefit will commence upon satisfactory completion of the
probationary period.

(E) Employees receiving a benefit under this section must notify the City
before the next pay period if they become ineligible for coverage under
this policy. Failure to do so will result in the City recovering the amount
of any improper reimbursements from the employee’s future paychecks.

Deferred Compensation Program, a 457(b) Retirement Savings Plan
The City anticipates adopting a 457(b) deferred compensation program.
A 457(b) plan is a type of tax-advantaged deferred-compensation
retirement plan that is available to state or local governments and their
agencies. The employer provides the plan and the employee defers
compensation into it on a pre-tax basis. Participation is voluntary. The
participant contributes a flat amount of his/her choice each month,
which is withdrawn from the monthly paycheck. Regular Position

employees may contact the City Clerk for more information on the
specific plan(s) which may be adopted by the City Council by resolution.

Paid Holidays [CoG 3.05.02]

The City of Gustavus observes the following eight holidays:
1. New Year’s Day (January 1)

2. President’s Day (February 21)

3. Memorial Day (last Monday in May)

4. Independence Day (July 4)

5. Labor Day (first Monday in September)

6. Thanksgiving (fourth Thursday in November)

7. Day after Thanksgiving

8. Christmas (December 25).
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The City will grant an eight-hour day of paid holiday time to all
Regular Position employees, both fulltime and part-time.

Holiday pay will be calculated based on the employee’s straight-time
pay rate as of the date of the holiday. Employees will not receive
additional compensation when a recognized holiday falls on a day an
employee is on Paid Time Off. Employees will not receive
compensation for a holiday that occurs on a day that the employee is
on an unpaid leave of absence.

This benefit will commence upon satisfactory completion of the
probationary period.

See Gustavus Municipal Code 3.05.02 for the application of the policy
to Monday through Friday and Tuesday through Saturday work
weeks.

Paid Time Off (PTO)

The City of Gustavus recognizes that employees have diverse needs for
time off from work. PTO will cover all forms of personal, vacation, and
sick leave. This benefit will be granted to all Regular Position employees
in proportion to the hours worked each month.

* An employee’s annual PTO benefit accrues in accordance with
employment longevity as shown in the table below. Accrual rates
for a new longevity category begin on the first day of the month of
the employment anniversary.

» Annual PTO benefit accruals begin July 1 of each year and end
June 30 of each year.

* A maximum of 60 hours of PTO may be carried over into the next
fiscal year.

» For new hires, PTO will accrue retroactive to the date of hire if and
when the employee satisfactorily completes the probationary
period.

* An employee must receive approval from his/her supervisor for
planned PTO. Approval of PTO is contingent upon the needs of
the department/facility. In cases of emergency or illness, an
employee must let his/her supervisor know about the absence as
soon as possible.

* Upon termination an employee shall be paid the value at the time
of cash-out of remaining PTO.

* PTO must be used in full before an employee may request unpaid
leave.

Longevity Categories
PTO is accrued on an hourly basis, and is credited on the monthly pay

check in proportion to the hours worked that month. Accruals are based

on longevity, that is, the number of years employed in a Regular Position
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with the City of Gustavus. The following table depicts Annual PTO

f-\\ accrual for a fulltime Regular Position, 2,080 hours/year.
Longevity Annual PTO Accrual, Accrual Rate
Fulltime Equivalent PTO hours/actual

straight-time hours
worked

Less than two (2) years 80 hours 0.0413223

Two (2) through five (5) 120 hours 0.0632911

years

Six (6) or greater years 160 hours 0.0862068

*“Actual number of straight-time hours worked” means the total straight-
time paid hours, minus holiday hours minus annual PTO accrual hours.
(Overtime hours do not count toward PTO accrual.)

Formula

* Accrued PTO hours on a monthly (or any) pay check =
(Actual number of straight-time hours worked) (accrual rate)

* The same accrual rate works for any employee in a given Longevity
Category. Accrual rate = annual PTO accrual allotment divided by
( 2080 - 64 holiday hours - annual PTO accrual allotment)

™
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